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Gateway Public Access Site

• Major goal of Gateway is improving transparency 
and educating taxpayers.

• Public access website helps to make local 
government finance more accessible and 
understandable.

• Non-school budgets and annual reports currently 
available.

• Debt information, school budgets and actual 
expenditures available this summer and fall.
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Gateway Public Access Site
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Visit gateway.ifionline.org to build reports and download data. 

http://gateway.ifionline.org/


Gateway Budget Form Updates

• 2013 Budget Forms launched April 2
– Users can log in to Live site to prepare unit for 

budget season: gateway.ifionline.org

– Users can also practice entering and submitting 
budget forms in Demo site: 
gatewaydemo.ifionline.org

• Upload capability will launch in mid May

• Enhanced printing capability will arrive early 
June
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Gateway Budget Form List

Forms submitted electronically:

• Form 1: Budget Estimate

• Form 2: Estimate of Miscellaneous Revenue

• Form 3: Notice to Taxpayers – template

• Form 4: Adoption Ordinance/Resolution – template

• Form 4A: Budget Summary

• Form 4B: Financial Statement

• Current Year Financial Worksheet

• Debt Worksheet
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Gateway Budget Form List

Documents submitted as PDFs:

• Proof of publication

• Signed copy of Form 4

• Capital Projects and Bus Replacement documents 
– plans, publications, notice of adoption, etc.

Coming to Gateway this summer:

• Additional Appropriations

• Appeals
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Gateway – Select Application
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Click “Budgets”



Gateway – Select Unit
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Click unit name



Gateway – Unit Main Menu
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Click unit name

Click to customize unit



Gateway – Customize Unit
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Gateway – Customize Funds List
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• Schools should find funds from 2011 Budget Order rolled into 
Gateway Funds List.

• In the past, schools’ fund codes were converted to DLGF fund 
codes by budget field representatives behind-the-scenes.

• This year, schools will see fund codes shared by other unit 
types. For example, “0100 General” is “0101 General” in 
Gateway.

• Review imported funds and add/delete as necessary.



Gateway – Customize Funds List
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Gateway – Customize Departments List
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• While schools are not departmentalized, the school chart of 
accounts is incorporated in Gateway using the departments 
mechanism.

• All school “departments” (program accounts) needed in 
Gateway should already be assigned to school units.

• Departments that have no lines items on the Form 1 may be 
deleted from the Customize Departments List.

• School departments come from two different levels of the 
chart of accounts hierarchy. For example, “11000 – Regular 
Programs” and “45200 – Energy Savings Contracts” are both 
departments in Gateway.



Gateway – Customize Departments List
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List of departments 
continues



Gateway – Customize Departments by Funds List
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Click “pencil and paper” icon to link 
departments to a fund.



Gateway – Customize Departments by Funds List
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Funds and departments

(program accounts) need to

be linked together in order to

set up Forms 1 and 4A.

Check boxes to link departments to 
fund

Click “Update Record” when finished



Gateway – Customize Departments by Funds List
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Departments are now linked to fund



Gateway – Customize Revenue Codes List
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Select revenue code category

Click to add revenue code



Gateway – Customize Revenue Codes List
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Revenue codes and funds need to

be linked to set up the Form 2.

Choose revenue code

Check boxes for funds receiving 
the revenue

Click “Update Record” when finished



Gateway – Customize Revenue Codes List

20Revenue code has been added



Gateway – Customize Debts by Fund List
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Click “pencil and paper” icon to link debts to debt service fund.



Gateway – Customize Debts by Fund List
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Check box to link debt to debt 
service fund

Click “Update Record” when finished

Similar to departments and 
revenues, debts need to be 
linked to funds to set up the 
Debt Worksheet.



Gateway – Customize Debts by Fund List
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Debt has been linked to debt service fund.



Gateway – Unit Main Menu
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Click unit name

Click to edit budget forms



Gateway – Budget Form Menu
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Click a budget form name 
to expand the “Accordion” 
and edit the form



Gateway – Form 1

Choose expenditure category

Select fund and department 
(program account)



Gateway – Form 1

Click  + ADD button after 
selecting a Sub-Category and 
entering a Description



Gateway – Form 1

Line Item Code and Description can be used to delve deeper into the chart of accounts



Gateway – Form 1

Even more detail 
can be included



Gateway – Form 1

Even more detail 
can be included

Less detail is also acceptable in some circumstances. Think about 
what level of detail your taxpayers would want to see.



Gateway – Form 1
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• The Form 1 is the single largest change between paper- and 
Gateway-based budget forms. Think of it more as a merging of 
previous years’ Form 1 and Form 1s.

• Creating line items for this form is likely going to one of the 
more time-consuming aspects of Gateway this year. 
Fortunately, these line items will roll to the 2014 Budget Forms 
application and beyond.

• Looking at actual expenditures by object code can help you 
create these line items. A crosswalk table between school 
object codes and the expenditure categories and sub-
categories can be found at http://www.in.gov/dlgf/8918.htm. 

http://www.in.gov/dlgf/8918.htm


Gateway – Form 2
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• While the format of Form 2 has changed, the content has 
remained largely the same.

• Adding/deleting revenues occurs in “Customize Revenue” 
section, whereas entering/changing amounts of revenues 
occurs on the Form 2 directly.



Gateway – Form 2

Revenue can be added/deleted in “Customize Revenue”

Select fund



Gateway – Form 2

Click “Save” button after entering amounts

Enter amounts for both 
time periods.



Gateway – Form 4A
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• Form 4A is a new form for schools, but it’s very easy to 
complete after completing the Form 1.

• Make certain discrepancies do not occur between the Form 1 
and the Form 4A. Whenever possible, enter/correct data in 
Form 1 and pull into Form 4A. 



Gateway – Form 4A

Select fund and department 
(program account)



Gateway – Form 4A

Click buttons to pull data from 
Form 1



Gateway – Form 4A

Can also enter data and click 
“Save”



Gateway – Current Year Financial Worksheet

39

Enter data and save

Select Fund

Formerly called

the Line 2

Worksheet



Gateway – Debt Worksheet
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Select fund

Click on name of debt report



Gateway – Debt Worksheet
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Data comes 
from Debt 
Management

Select 
payments for 
each time 
period by 
checking 
boxes



Gateway – Debt Worksheet
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Payments are populating for each time period by debt, fund, and unit



Gateway – Debt Management
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• Updated version of Debt Management will be 
launched this summer.

• More work needs to be done to make debt reports 
accurate. Common mistakes have been discovered:

– If lease payments are made, debt should be classified 
as a “Lease” and not a “Bond” or some other kind of 
debt.

– All debts should have “Period Total” column 
completed.

– Leases should have “Lease Payments” column 
completed.



Budget Form Data Flowchart
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Form 1

Form 2 Form 3

Form 4Form 4A

Form 4B

Current Year
Financial 
Worksheet Debt Worksheet

Debt Management

Published Only

Adopted Only



Gateway – Form 4B
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Select fund

Enter Net Assessed Value for fund



Gateway – Form 4B

Pull from other 
forms



Gateway – Form 4B

For lines 11-17, enter data 
manually and save…



Gateway – Form 4B

…or have the Gateway 
Calculator help.



Gateway – Form 3
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Click to fill in paragraph values



Gateway – Form 3
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Fill in paragraph values

Click “Update Record” when finished

Submit Form 3 in Gateway 
when sending to the 
newspapers for publishing.



Gateway – Form 3
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Paragraph values are now completed



Gateway – Form 3
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Pull from Form 4B or enter data manually



Gateway – Form 4
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Click button to input values



Gateway – Form 4

54

Fill in the rest of the values

Enter total budget, total 
max levy, and total tax rate, 
or pull from 4A and 4B

Click “Update Record” when finished



Gateway – Form 4
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Paragraph in now complete

Enter board members’ names



Gateway – Signature Panel
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• Only one signature panel per set of forms. Will not need to sign 
each fund and department specific form.

• Automated PIN checking – error will occur if user enters incorrect 
PIN

• Date is automatically inserted when user clicks “Sign and Date 
Form”



Gateway – Validation / “Ready to Submit”
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• “Ready to Submit” checkbox

– Must be checked before form submissions can occur

– May not be checked before certain form requirements (i.e. 
validation) are met



Gateway – Validation / “Ready to Submit” cont.
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• Validation varies from form to form

– At least one value entered and saved in each column (Form 1, 
2, 4A)

– Sum of lines 1-10 are non-zero in both columns for all non-
home-ruled funds (Form 4B)

– All paragraph values entered (Form 3) and at least one board 
member listed (Form 4)

– All forms must be signed using a valid PIN and dated (except 
Form 4)

• If validation is met but “Ready to Submit” cannot be 
checked, try refreshing the form



Gateway – Submitting Budget Forms

59

• Form must be marked as “Ready to Submit” first

• Submission occurs on the Budget Form Menu

• All forms of a certain type are submitted at once 
(e.g. all Form 1’s)

• Once submitted, forms can no longer be edited



Gateway – Submitting Budget Forms
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Form is marked as 
“Ready to Submit”



Gateway – Submitting Budget Forms
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Form is marked as 
“Ready to Submit”



Contact the Department

• Colby Shank

• Telephone: 317.232.3777

• Fax: 317.232.8779

• E-mail: cshank@dlgf.in.gov

• Web site: www.in.gov/dlgf
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